
TEAM AGENDA 
 
Date:  __________________________ 

People Present:  __________________________________________________________ 

Daily: Parent Contacts Update, Star of the Day. Student Birthdays 

 

Items to Be Discussed:   Decisions: 

1. _________________________________ ____________________________________ 

2. _________________________________ ____________________________________ 

3. _________________________________ ____________________________________ 

4. _________________________________ ____________________________________ 

5. _________________________________ ____________________________________ 

6. _________________________________ ____________________________________ 

7. _________________________________ ____________________________________ 

8. _________________________________ ____________________________________ 

 

Delegated Tasks:    Person Responsible/Time: 

1. _________________________________ ____________________________________ 

2. _________________________________ ____________________________________ 

3. _________________________________ ____________________________________ 

4. _________________________________ ____________________________________ 

5. _________________________________ ____________________________________ 

6. _________________________________ ____________________________________ 

 

Other: 

______________________________________________________________________________ 

______________________________________________________________________________ 


