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Career Cluster
	Business, Management & Administration, Finance
	District Name: Anchorage School District

	
	

	
	Date: September 2010



	Career Cluster Description:   Business Management and Administration careers encompass planning, organizing, directing and evaluating business functions essential to efficient and productive business operations.  Business Management and Administration career opportunities are available in every sector of the economy.  Pathways include Management, Business Financial Management & Accounting, Human Resources, Business Analysis, Marketing, and Administrative & Information Support.



	Major Options: Accountants * Accounting Clerk * Accounting Supervisor * Adjuster * Adjustment Clerk * Assistant Treasurer *  Auditor * Bookkeeper * Budget Analyst * Budget Manager * Billing Supervisor * Cash Manager * Controller * Merger & Acquisitions Manager * Price Analyst * Top Collections Executive * Top Investment Executive * Treasurer *  Chief Financial Officer * Finance Director * Certified Public Accountant * Accounts Receivable Clerk * Cost Accountant * Financial Accountant * Billing Clerk * Payroll Accounting Clerk
Middle School Option: Computers 7, 8, Business Technology 7 & 8, Keyboarding


RECOMMENDED SECONDARY CAREER DEVELOPMENT SCHEDULE   Scheduling of classes may vary according to each school’s course offerings and student needs.

	9th Grade
	10th Grade
	11th Grade
	12th Grade

	Semester 1
	Semester 2
	Semester 1
	Semester 2
	Semester 1
	Semester 2
	Semester 1
	Semester 2

	English 9-1



	English 9-2
	English 10-1
	English 10-2
	English 11
	English 11
	Technical Writing in the 21st Century
	LA Elective

	Algebra I



	Algebra I
	Geometry
	Geometry
	Algebra II
	Algebra II
	Elective
	Elective

	Integrated Science 9


	Integrated Science 9
	Biology 1
	Biology 2
	Chemistry
	Chemistry
	Elective
	Elective

	World History



	World History
	US History
	US History
	Alaska Studies
	AP Economics
	US Government
	SS Elective

	Physical Ed



	Physical Ed
	Lifetime Activity
	
	· Bus. Principles & Management 1 & 2 
· Accounting 3, Accounting 4 
· Office Technology 1 & 2 
· *Business Logistics 1
· Computer Science 1 & 2 
· Introduction to Marketing

· Sports Entertainment & Marketing

· Marketing Operations & Advertisement
	·  *KCC Business Technology 1 & 2

· Business Technology OJT

· *KCC Computer Science 1 & 2
· Computer Science OJT 
· *KCC Business Marketing 1 & 2
· Business Marketing OJT
·  Computer Programming 3 & 4 
Note: KCC courses are 1.5 credits per semester

	· *Computer Keyboarding 1 & 2
· *Computer Fundamentals

· Accounting


	· *Business Computer Applications 1, 2
·  Accounting 1,  2
·  Intro to Bus. Tech & Web Page Design
·  School Business Partnership

· Marketing 
	
	


	Work-Based Learning Opportunities
	Career-Technical Student Organizations (CTSO)
	Certifications

	· Apprenticeship

· Cooperative Education

· Job Shadowing
	· Paid/Unpaid Internship

· School-Based Enterprise

· Service Learning
	· Business Professionals of America (BPA)

· DECA
	· MOS

· Career Readiness Certificate (WorkKeys)


POSTSECONDARY OPTIONS

	Two-Year College or Proprietary Programs / *Tech Prep
	Adult Registered Apprenticeships / *Tech Prep
	Four-Year College and University Programs
	Post-Secondary Certificates
	Licenses, On The Job Training, Training Certificates, etc.

	· *UAA Tech Prep Articulation

· *Art Institute of Seattle Articulation

· *Charter College Articulation
· Applied Business (F)
· Business Administration (A,S)
·  General Business (A)
·  Small Business Administration (A)
· Accounting (A)
· Applied Accounting (F)

· Office Occupations (A)

· 
	· Office Manager

· Material Coordinator (Logistics)
	· Business Administration (F,S)

· Management (A)

· Accounting (A,F)

· Economics (A,F)

· Finance (A)
· Marketing

· Management Info Systems (A)

	· Applied Business Management (F)

· Small Business Management (A)

· Accounting Technician (F, S)

· Planning (A)

· Administration Office Supply (A,S)

	

	Major Academic Unit Codes: (A) = University of Alaska Anchorage, (F) = University of Alaska Fairbanks, (S) = University of Alaska Southeast
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Note: * indicates Tech Prep

