CTE Course Description & Cross-walk


	Course Name:
	Business Computer  Applications 2
	District Name:
	Anchorage School District
	EED USE ONLY
	Date: 

	Course  Number:
	H8554
	Developed by:
	
	Approval Status: 

	Date:
	May 2008
	Adapted from:
	(June 2004)

	


	( Career Cluster/Pathway:
	Business and Administrative Services
	( Prerequisite Course(s):
	Business Computer Applications I

	( Is this the final course offered by district?    YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 
(
	Next Course In Sequence:   

	( High School Credit =
	.5
	( This course will be offered:
	 FORMCHECKBOX 
 every year?
	OR
	 FORMCHECKBOX 
 every other year?

	( Technical Assessment Title & publisher: 
	Mos Certification

	( Is this course part of a CTE Program of Study agreement? 
	YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 


	
If Yes, list postsecondary institution & attach the CTEPS Agreement:
	University of Alaska Anchorage

	( Is this course brokered through another institution or agency?
	 FORMCHECKBOX 
 No
	OR
	 FORMCHECKBOX 
 Yes

	
If Yes, list institution/agency:
	

	( Tech Prep:
	 FORMCHECKBOX 
 No
	OR
	 FORMCHECKBOX 
 Yes
	If Yes, (1) List Postsecondary Institution:
	University of Alaska Anchorage

	
(2) Name of Course: 
	CIOS A130A, CIOS135A, CIOS140A, CIOS146, CIOS150A
	Number of postsecondary credits
	7
	

	( Eligibility for Nationally Recognized Skill Certificate(s)/State License or credential at conclusion of this course?
	 FORMCHECKBOX 
 No
	OR
	 FORMCHECKBOX 
 Yes

	
If Yes, identify Certificate(s) or License:
	MOS Certification

	


( Course Description This course will continue to work with database, spreadsheet and desktop publishing/presentation programs using current software applications.  Students will become proficient in the fundamentals/advanced functions as they apply to business uses.  Speed and accuracy are still higly stressed as are developing skills to be proficient on the keykpad.  Student’s work towards MOS Certification.

( Content Headings/Topics: explore world wide web as it pertaing to these business applications. Create Webpage as it applies to both the business world and personal life. Advanced applications of both databases and spreadsheets, desktop publishing & presentation program.
Source of Occupational Skills Standards  NBEA
	Source/Organization/Agency
	Acronym
	Website or Location of Information
	Section, Chapters, etc. referenced in 
Performance Standards
	Date
of Edition or Version

	States Career Cluster Initiative
	SCCI
	www.careerclusters.org
	(use appropriate pathway)
	2008

	
	
	
	
	


	Student Performance Standards

(Learner Outcomes or Knowledge & Skill Statements)
	Specific

Occupational

Skills Standards
	Alaska Reading, Writing, Math, Science 
4th Ed. PSGLE’s
	Alaska Employability Standards
	Alaska Cultural Standards
	All Aspects of Industry
	How Will Students Be Assessed?
(Formative Level)

	Demonstrate knowledge of DTP/and/or multimedia presentation
	NBEA ISS V.CS N  1-4
	R4.1, R4, W43
	A1, 2
	B2, 3, 4
	IWE 4, 5, 9
	Pre/Post Test

	Demonstsrate knowledge of the world wide web as it relates to business applications and practices
	NBEA ISS V. CSN, 2-4, 3-4
	R4.4, R45a, W43
	A2
	B2, 3, 4
	IWE 4, 5, 9
	Pre/Post Test

	Create web page and demonstrate its application as it applies to the both the business world and personal life.
	NBEA V. CSN levels 1-4, 2-4, 3-4, 4
	R4.1, R43, W43
	A1, 2, 4
	B2, 3, 41
	IWE 4, 5, 9
	Pre/Post Test

	Demonstrate advanced application of both databases and spreadsheets
	NBEA IV. DMS 1-14, 3-4, 4 VII  CAISO 1-4, 2-4, 3-4
	R4.1, R43, W43
	A2
	
	IWE 4, 5
	Pre/post Test

	Demonstrate advanced application desktop buplishing
	NBEA VII CAISO 1-4, 2-4, 3-4
	R4.4, W43
	A2
	B2,3 
	IWE4,5
	Pre/Post Test


	Demonstrate advanced application of presentation program, power point
	NBEA VII CAISO 1-4, 2-4, 3-4
	 `
	A2
	B2, 3
	IWE4, 5
	Pre/Post Test


(Hint: Use the “tab” key at the end of this table to add more rows.)
List of Major Instructional Resources:  (websites, textbooks, essential equipment, reference materials, supplies)
Recommended Resources:  (Textbooks, equipment, reference materials, supplies) http://www.microsoft.com/learning/mcp/officespecialist/requirements.asp (MOS Certification)

http://www.uaa.alaska.edu/  (University of Alaska Anchorage)

http://www.nbea.org (National Business Education Organization)

http://www.curriculummapper.com/homesite/default.htm (Business Curriculum Mapping)

http://www.misd.wednet.edu/ADMINWebPage/TeacherResources/K_12Curriculum/9_12Curr/Career_Tech/business_edu.htm (High School Business Curriculum)

http://www.thomson.com/learning/interest_areas/le_ia_ad_business_eco.jsp (business textbooks)

Assessment:  Pre/Post Test, MOS Certification

State Standards: http://www.eed.state.ak.us/qschools/standards.html
Content Standards for Alaska Students


Performance Standards for Alaska Students


Employability Standards for Alaska Students

Cultural Standards for Alaska Students

All Aspects of Industry


The Institute for Workforce Education (IWE)

http://www.lx.org/iwe/Resources/All_Aspects.doc   

Occupations Skills/Standards:

 National Business Education Association  (NBEA)

 http://www.nbea.org
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