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	( Career Cluster:
	Business, Management & Administration
	( Prerequisite Course(s):
	None

	( Is this the Completer Course?    YES  FORMCHECKBOX 
       NO  FORMCHECKBOX 
---(
	Next Course In Sequence: Retail Merchandising 

	( High School Credit =
	0.5
	( This course will be offered:
	 FORMCHECKBOX 
 every year?
	OR
	 FORMCHECKBOX 
 every other year?

	( Eligibility for Nationally Recognized Skill Certificate(s)/State License?
	 FORMCHECKBOX 
 No
	OR
	 FORMCHECKBOX 
 Yes

	
If Yes, identify Certificate(s) or License:
	

	( Tech Prep:
	 FORMCHECKBOX 
 No
	OR
	 FORMCHECKBOX 
 Yes
	

	
If Yes, (1) List Postsecondary Institution:
	

	
(2) Name of Course: 
	
	Number of postsecondary credits
	
	

	( Is this course brokered through another institution or agency?
	 FORMCHECKBOX 
 No
	OR
	 FORMCHECKBOX 
 Yes

	
If Yes, list institution/agency:
	

	Course #:  H8518


( Course Description (a brief narrative description – perhaps from the school’s registration materials): 
In this class students develop career, business, service learning, and leadership skills while working with 

the school business partners for their schools. Students will interact with the community by planning and 

directing fund-raisers, service learning projects, and board meetings. Resume and interview skills will be 

acquired. Selected students are also given the opportunity to sit on community boards and may be eligible 

to be nominated for various service awards. 

( Content Headings/Topics: 

Source of Occupational Skills Standards

	Source/Organization/Agency
	Acronym
	Website or Location of Information
	Section, Chapters referenced in Performance Standards etc.
	Date
of Edition or Version

	National Business Education Association
	NBEA
	http://www.nbea.org
	Business Education Standards – Entrepreneurship
	Revised & Updated National Standards for Business Education


	Student Performance Standards

(Learner Outcomes)
	Specific

Occupational

Skills Standards
	Alaska Reading, Writing, Math, Science 
4th Ed. PSGLE’s
	Alaska Employability Standards
	Alaska Cultural Standards
	All Aspects of Industry
	How Will Students Be Assessed?
(Summative Level)

	Students will learn how to use fax machines as well as scanners to make pdf files for emailing, both methods for sending information. 
	
	Tech- A


	A-2
	B-4
	5
	Test

	Students will make power point presentations and prepare project history documentation 
	IX
	Tech-B & D

LA -A
	A-4
	
	1,5
	Presentation

	Students will use computers to prepare agendas, project proposals, business letters, thank you letters, media releases as well as devise project evaluations
	I
	Tech A & C;

LA-A, C & D
	A-4
	
	4,5
	Presentation


	Students will interact with business partners and other members of the community 
	VI
	LA –A
	A-1, A-2
	A-1
	2
	Presentation

	Students will give speeches at board meetings, public meetings and conduct interviews with the media
	II
	LA-A, B
	A-1, A-2
	
	
	Presentation

	Students will keep a time sheet throughout the entire course. 


	
	LA-C
	A-1, A-2
	
	6
	Test



	Students will write personal mission statements and goal lists. 
	IX
	LA-A & B

Employ-B
	B-1, B-2
	B-2, B-3 & B-4
	1
	Presentation

	Students will function as project coordinators and learn how to run a meeting
	VI
	LA – A & C
	A-2
	
	2
	Presentation

	Students will utilize Xerox’s Corp. Mining Group Gold model to learn management and problem solving skills
	VI
	LA – A & C
	A-1, A-2
	B-1
	2
	Test



	Students will prepare resumes, learn interview skills and participate in mock job interviews. 
	I
	
	A3
	
	
	Interview score

	
	
	
	
	
	
	

	
	
	
	
	
	
	


List of Major Instructional Resources:  (websites, textbooks, essential equipment, reference materials, supplies)

School Business Partnership Handbook by Sharon Sellens and Brenda Fenton

Employability Skills Workbook by Sharon Sellens

7 Habits of Highly Effective Teens by Sean Covey

Tool Time, by David Langford 

 Inch and Miles, by John Wooden

Coach Wooden’s Pyramid of Success Playbook: Applying the Pyramid of Success to Your Life, by John Wooden

State Standards: 

Content Standards for Alaska Students


Performance Standards for Alaska Students

Employability Standards for Alaska Students

Cultural Standards for Alaska Students


http://www.eed.state.ak.us/standards/pdf/standards.pdf 
All Aspects of Industry
http://www.asdk12.org/depts/career_technology/perfstandards/aspindustry.doc
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