
TLC Circ Module  
Instructions are general, configurations may differ, for additional support contact Library Resources 742-6091 
 
 
Introduction: TLC Check Out function attaches an item to a borrower. The circulation period is based on borrower type 
and item type/format.  
 
Search for borrower; when the borrower window opens, the check out function is default option. 
Scan the item barcode. If the scanner is programmed with a return key (carriage return) the item will drop down to the 
checked out box or hit search to finalize check out. 

 

 
 
A title can be searched as an alternate check out function. Enter title and select search. From the results click on title and 
then click on the barcode or click select to complete the check out process. 
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