
TLC Reports Module  
Instructions are general, configurations may differ, for additional support contact Library Resources 742-6091 
 
 
Introduction: The report, ILL Items, displays titles by – “Not my title” and the option to also review “Not my borrower”. 
The sort is by call number, specifically class. 
 
How to review ILL items 
Log on to reports module from the LS Circ reports tab: http://circ.asdk12.org:8082/LS2Circ/ or  
TLC reports module: http://circ.asdk12.org/crn 
Click OK 

 

 

 

 

User ID: last_first 
Password: is your ASD email password 
Click OK 

 
Public Folders> Then select folder 
ASD Core reports> Then select report: ILL Items 
Make selections in report, click “Finish” 
 

1. Select your location 
2. Select 

a. My borrowers – your students/staff that have an item from another location 
b. My Items – your items at another location 

3. Show Overdue Items Only 
a. No – Results will be all items  
b. Yes – Only items Overdue 

 

 

 
 
 
 
Click “Finish” 
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http://circ.asdk12.org:8082/LS2Circ/
http://circ.asdk12.org/crn
http://circ.asdk12.org/crn/cgi-bin/cognos.cgi?b_action=xts.run&m=portal/report-viewer.xts&method=execute&m_obj=%2fcontent%2ffolder%5b%40name%3d%27ASD%20Core%20Reports%27%5d%2freportView%5b%40name%3d%27Borrower%20listing%20by%20Location%20and%20Responsible%20Party%20w%2f%20barcodes%27%5d&backURL=%2fcrn%2fcgi-bin%2fcognos.cgi%3fb_action%3dxts.run%26m%3dportal%2fcc.xts%26m_path%3d%252fcontent%252ffolder%255b%2540name%253d%2527ASD%2520Core%2520Reports%2527%255d
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Finished report view  
My borrowers - Only overdues –  
 

 
 
 
 
Finished report view  
My Items - Only overdues –  
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