
TLC Reports Module  
Instructions are general, configurations may differ, for additional support contact Library Resources 742-6091 
 
 
Introduction: Reports to display borrowers with lost material, borrowers with automated to Lost, and Lost material 
with replacement totals. 
 
How to review items 
Log on to reports module from the LS Circ reports tab: http://circ.asdk12.org:8082/LS2Circ/ or  
TLC reports module: http://circ.asdk12.org/crn 
Click OK 

 

 

 

 

User ID: last_first 
Password: is your ASD email password 
Click OK 

 
 

Lost: Titles set to “Lost” in the 1st semester of 2010 can be displayed in report; Borrower Notices includes Lost 
and All Check Outs W/Date Sort. A couple of options to finalize processing of title: 

1. Item Not Lost 
a. Check item in 

2. Item is Lost, gone, not to be returned 
a. Check barcode in  

3. On staff Services tab 
a. Delete Item 

  

Location of Report: 
 
Public Folders>then select 

Custom or Library Authored Reports>then select report: 

Borrower Notices includes Lost and All Check Outs 

W/Date Sort  
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TLC Reports Module  
Instructions are general, configurations may differ, for additional support contact Library Resources 742-6091 
 
 
Lost: Titles set to automated “Lost” can be displayed in report; Borrowers with Outstanding Charges on Long 
Overdue to Lost Items by Location and Date Range. A couple of options to finalize processing of title: 

1. Item Not Lost 
a. Check item in 

2. Item is Lost, gone, not to be returned 
a. Check barcode in  

3. On staff Services tab 
a. Delete Item 

 
 

 

Location of Report: 
 
Public Folders > then select 

ASD Core Folder> then select report 

Borrowers with Outstanding Charges on Long Overdue to 

Lost Items by Location and Date Range 

 

 
Lost: Titles set to automated “Lost” can be displayed in report; Lost Books with Replacement Cost. To finalize 
processing of title: Review barcode in LS2 Circ Staff Service tab 
 

 
 
Totals at end of report 

Location of Report: 

Public Folders> then select 

ASD Core Folder> then select report 

Lost Books with Replacement Cost  
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