TLC Reports Module

Instructions are general, configurations may differ, for additional support contact Library Resources 742-6

Introduction: Reports module can be personalized by modifying the preferences. You can set the home page, preferred
output format of reports also reports can be list or details view. Changes take effect immediately in the current session.

The preferences are stored and used for future sessions unless you change them.

Click Preferences on the top right menu,
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Review each drop down menu for options, select OK at the bottom of the page to save changes.

= Set preferences - Windows Internet Explorer
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Speify your settings.

Default view:

(@) List
) Details

NHumber of columns in details view:

3 columns ¥

Humber of lines in list view:

Separators in list view:

Alternating backgrounds ¥

Regional options
Product language:
() Use the defauit language

) Use the fallowing language:

Content language:
(5) Use the defauit language
() Use the following language:

Time zone:
) Use the default time zone
() Use the following time zone:

Format:
Home page:

Fublic Folders v

Personalized pages:
Default

[ show the Welcome page

Automatic refresh rate in seconds:
30

Show a summary of the run options

‘ (GMT-09:00) Alaska Time: Anchorage, Juneau, Nome, Yakutat v

Credentials

Specify the users, groups or roles that can use your credentials to run reports.

\ | =¥ Name
] 88 - Directory Administrators

[1 & - lohnstone Suzette (Johnstone_Suzette)

Renew my credentisls

Add...

Remove Selectal Deselect all

OK Cancel

-

Dane

**Credentials are not customizable
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