
TLC PAC 
Instructions are general, configurations may differ, for additional support contact Library Resources 742-6091 
 
 
Introduction: Series and subject enhancement work will be summer work. Priority of work will be by; most requested 
series and subjects. The steps to request are detailed and will be followed explicitly, variations will be rejected. 
 
Email request to LR_Process@asdk12.org 
 
Series: 
Subject: Series (space) Name of series  
Body of email: List of titles within the series 

 
 
Subject: 
Subject: Subject (space) Subject heading followed by school 2 letter code 
Body of email: Title(s) and corresponding barcode(s) 
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