
Clean up of What’s In transit wizard 
 
 
Open the What’s In transit wizard 
Click on the barcode, a window opens, What’s In transit: Glossary, with additional information   
Review information 

1. Check shelves for item 
2. Email borrowing library, to check their shelves for item, give full details 

a. Barcode 
b. Title 
c. Call number 
d. Author 
e. Publication date 
f. Date item was checked out  
g. Date item due 
h. Any additional information to help locate item 

3. Items not located set home location to Discard 
4. Items with barcodes XXDELETE17 (XX 2 letter school code) set home location to Discard 

 
NOTE: Any data that is underlined can be selected and a window will open with additional information 
 
 

 


