
Create Item Reports in WebCat 
 

Introduction: Using WebCat is a great way to get a list of titles for your library without 
running a report in WorkFlows. Examples below are Battle Books ALL, sort Battle by grade level 
and Series. WebCat displays a quick list and all or just certain tiles can be printed. 
 
Log into WebCat with your schools 2 letter code 
 
1. Battle of the Books, 2008 
  Keyword search: battle of the books 2008 

Click: Search Everything 
 

 
 
 
2. Search result: 105 Battle of the Book MARC records found 
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3. To Print results from search: 

Click on the Print Capture button 
 

4. Print/Capture screen: 
 Print/capture numbers: Type in 1-105 (if you want all the records that were found) 
 View of records: In drop down menu, choose Brief 
 Sort by: From drop down menu, choose Title, Author, or Call Number 
 Click View button 

 

    
 
5. Clicking the View button gives you the following report 

 To Print: Go to File on the toolbar; Click Print 
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The display is a report of your libraries Battle of the Books titles for the 2008-2009 school year. 
Want to narrow the list by grade level? 
1. Keyword Search: battle of the books 2008 3rd grade 

 Click: Search Everything 
 Print/Capture 

 

 
 
1. Want to get a Series list? 

 Keyword Search: princess diaries 
 Click: Series button 
 Print/Capture 
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