
Signing in 
 
Go to: http://asdk12.org/depts/sbp/ 
 
It looks like this: 
 

 
 
 
 
Click on Partnership Agreement form: Online Form 
 
It takes you here: 
 
 

 
 
Click on My Account 

 
 
 
 
 
 
 



Enter in your user name and password: 
 

 
 
You will be taken into your account.  

 
The side bar looks like this:  Your school ID will be displayed here: 
 

 
 
 
 
 
 
 
 



 
If you need to change the school contact information, click on Contact Information 
 

 
 
Make changes and click UPDATE to save 

 
 
 
 



To see your agreements, click Agreement Information: 
 

 
 
It will list your school-business partnerships 

 
 
Do you need to make changes to an agreement? 
Stay in Agreement Information, find the agreement and click on it 
 Have your information ready for editing! 
 
 
 



Edit an Existing Agreement 
 
Once you have clicked on the agreement that needs editing, scroll to the bottom and 
look for the Edit Agreement link: 
 

 
Make your edits and SAVE! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Activating or Deactivating or Disabling an Agreement 
In Agreement Information, find the agreement you need to activate, deactivate, or 
disable.  
Check the box 
Click the button you need 
 

 
 
New Agreement 
To input a new agreement, click on Partner Agreement Form 
 

 
 



Select Your School 

 
 
 
Wait for the form to fill out your school information. 
It will populate it for you if you wait. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Then go to the Business/Organization field and type the FIRST LETTER of their name: 

 
 
 
A list of business/organizations will pop up. Pick your business. 
 
Wait for the form to fill out the business information. 
 
It will populate it for you if you wait. 
 
Any information missing? You must fill it out. 
AND make sure to fill the date the discussions were held on. 
 
The form cannot be submitted without complete information! 
 
 
 
 
 
 
 
 
 
 



 
 
 
Select the terms of your agreement 

 
 
 
Fill out contact information: 

 



Check the box to formalize and WAIT for the form to make sure all fields have been filled 
out. 

 
 
If any fields are missing information, it will let you know and you must fill in the 
information. 
 
Fill out your name and email and hit SUBMIT. 
 
 
 
 
THANK YOU! 
 
 
Email sbpartnerships@gmail.com with any questions. 


