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Section I
Hanshew Middle School Guidelines

Dear Students;

We are excited to welcome you to Hanshew Middle School for the 2011-
2012 school year! At Hanshew, we expect you to be your best academic 
self every day of the school year. Our pledge to you is to provide you the 
best possible middle level education.

We encourage you to become involved in art, music, academic and 
special interest clubs, and sports and activities at Hanshew. We know 
that students involved in their school are more successful academically, 
enjoy school more and learn skills that last a lifetime. Challenge yourself 
to be the best student you can be, respect yourself and others, become 
involved in your school, ask many questions and become a great thinker 
and contributor.

We’re glad you’re here! You’re a Hawk now!

Ms. Neel

Principal

Hanshew Mission Statement
Our mission at Hanshew Middle School is to provide students with 

a quality education and to motivate all Hawks to soar into a successful 
future.

Hanshew Middle School Colors and Mascot
Hanshew Middle School colors are red and black and the school 

mascot is the Hawk.

Office Hours/Contact Information The main office will be 
open from 7:30 a.m. to 3:30 p.m. The building doors open at 7 a.m. and 
students are to wait in the student center/foyer until a staff member 
releases them at 8 a.m. Class starts at 8:15 a.m. and ends at 2:45 p.m.

Telephone . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 349-1561

Fax . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 349-2835

24-Hour Attendance Line . . . . . . . . . . . . . . . . . . . . . . . . . . . 267-0200

ASD Pupil Transportation . . . . . . . . . . . . . . . . . . . . . . . . . . 742-1200

Forsythe Transportation . . . . . . . . . . . . . . . . . . . . . . . . . . . .278-4287

www.asdk12.org/schools/hanshew/pages/hanshew/Home.html



Activities and Sports Schedule  Hanshew is dedicated to foster-
ing a positive, enjoyable environment in which students are invested in 
our community and benefit most from their middle school experience. A 
wide variety of sports (both intramural and interscholastic), clubs, activi-
ties, electives, programs, concerts, assemblies, spirit weeks, and dances 
are organized throughout the year.

To participate in a school sport, students must have a completed 
activity form and a current sports physical on file. Physicals are good 
for one year. While intramural sports are free, interscholastic sports 
cost $100 each (unless a fee waiver is obtained), up to $390 per family 
per year. All interscholastic sports are co-ed, unless otherwise noted:

•	 Early Fall: Cross-County Running

•	 Late Fall: Volleyball (girls)

•	 Winter: Cross-Country Skiing and Wrestling

•	 Spring: Track & Field

In addition, a variety of free intramural sports and activities are 
offered throughout the year. 

Attendance  Daily school attendance is required by Alaska State 
Statute and is necessary to get the most out of your educational experience 
at Hanshew. Parents/guardians are required to call the school as early as 
possible, preferably before 10 a.m. to pre-excuse or excuse an absence or 
late arrival. You can also call our 24-hour attendance line at 267-0200. If 
necessary, send a note to school with the student explaining the absence 
or late arrival. If your parent/guardian did not call and excuse you, you 
must go to the office and get an admit slip to be admitted to class. A 
computerized system will call the home number, e-mail a parent, and 
e-mail/voicemail at the end of the day to notify parents/guardians of an 
unexcused absence.

Hanshew is a closed campus. If you must leave the campus, from 
the time you arrive at school until the final bell rings, you must get 
a blue pass from the office. Parents should call into the attendance 
number to prearrange this or send a note for you to take to the office. 
Students may not be picked-up from school during the day by anyone 
other than those listed on Zangle contact list, unless, special arrange-
ments are made by a parent/guardian through the office. This includes 
siblings, relatives, etc.

Backpacks/Purses/Bags/Coats/Hats*  For safety reasons, 
these items should be placed into your lockers as soon as you enter the 
building, and remain there until after school. Students may not carry 
backpacks, bags, purses, fanny packs, etc. during the day without written 
permission from the school nurse or administration. *Individuals may 
request exceptions to policies related to the wearing of hats for religious 
reasons.

*�Individuals may request exceptions to policies related to the wearing 
of hats for religious reasons. 

Basic School Expectations:

•	 Respect others and yourself.

•	 Make sure your behavior is appropriate at all times. Remember you 
are responsible for your actions 

•	 Be on time and bring required materials to class (binder, pencil/pen 
and Daily Planner minimum).

•	 Always have a pass when you are in the hallway.

Bus Pass  Bus transportation routes for students who do not live 
within walking distance are published in the newspaper before school 

begins. A copy will be also posted in the attendance office. Any ques-
tions can be answered by calling ASD Pupil Transportation at 742-1200. 
Students may only ride their assigned bus route, unless they have a bus 
pass. To request for a temporary change in bus, students must provide a 
signed note from parents/guardians to the office either before 8:10 a.m. 
or at lunch to get a bus pass for the day only. The front office will issue 
an approved bus pass for your student. The bus pass must be shown to 
the bus driver upon boarding. Phone, email and/or fax requests are not 
allowed. Students caught with false or forged bus pass may lose pass privi-
leges for the reminder of the school year. Specific rules for bus conduct 
can be found in the student handbook.

Computer use  Computer use is a privilege, particularly given the 
limited resources that are available. Regardless of the computer use, you 
are expected to use it ethically and legally and only for school approved 
projects. This is particularly true using the Internet, which is available 
at some locations at Hanshew. You also must follow Anchorage School 
District and Hanshew MS computer use agreements, which you and your 
parents must sign. Failure to do this is a serious offense. Take care of this 
unique privilege. 

Consequences of Inappropriate Actions  Teachers have 
different consequences within their individual classrooms or on differ-
ent academic teams. Across the school the most common consequences 
are detentions and in-school suspensions. Any staff member may award 
detentions. Detentions must be served. Failure to serve will result in ISS. If 
a student cannot serve when assigned, the parent should call the teacher.

Dance and Assembly  Student behavior during these activities is 
extremely important and determines the frequency of such opportunities. 
Students who are disrespectful an/or act inappropriately during a dance 
or assembly will have to leave. Appropriate discipline will be applied and 
attendance at future activities may be denied. 

Students must bring school identification card and/or must be 
identified by their team teachers to get into the dance. Dances are for 
Hanshew students only---NO guests. Once you leave the dance you may 
not return. Students serving suspensions prior to the dance may lose 
the privilege to attend the dance.

Dress Code  Hanshew Middle School dress code will be enforced at all 
times. Dress at school needs to be appropriate; it cannot be disruptive to 
learning, unsafe or gang related. Dress that has writing or images related 
to alcohol, tobacco, other drugs, sex, or gangs is inappropriate. The fol-
lowing are examples of inappropriate clothing:

•	 Clothing that is too revealing, too small, see-through or sagging, 
exposed midriffs, low-cut tops or sides, strapless, spaghetti straps, 
less than 2-inches straps, short-shorts, short skirts (more than 2 
inches above the top of a knee cap), or any combination of shorts 
& leggings, short skirt & leggings, short dress and leggings, lounge 
pants, pajama bottoms or anything that resembles such. 

•	 Clothing that is too large, baggy, or bulky. Examples include: over-
size jeans, oversize shirts, or backpacks, bags, purses.

•	 Pants that are too big to stay up above the hipbones without a belt 
are too baggy, and overalls need to have straps hooked correctly. 

•	 During the snow season, avoid wearing flip-flops, sandals, with 
no socks or protective footwear. This is a safety hazard that could 
cause frostbite during safety drills and evacuations. 

•	 Outerwear (coats, heavy jackets, heavy vests, hats, sunglasses) 
must be stored in the lockers.

Students who wear inappropriate clothing to school will be required 
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to change into something appropriate. This will be accomplished by 
having parents bring appropriate clothes to school, or exchanging for 
clothes provided by the school. Continued non-compliance offenses 
may be considered willful disobedience. If you have any questions about 
the appropriateness of what your child intends to wear to school, please 
call 349-1561 and speak to an Assistant Principal.

Electronic Devices  Electronic devices must be turned off and put 
away from 8 a.m.–2:45 p.m. Parents/guardians who need to contact 
their student should call the office. Likewise, any student who needs to 
contact their parent/guardian may call from the office. Specific rules for 
electronic devices can be found in Section III of the student handbook.

Hall Passes  Students must have a pass assigned by a teacher to be 
in the halls during class time. Students in the halls without a pass will be 
subject to disciplinary action. Ask your teacher for a completely filled hall 
pass before you leave class.

Health Office  Students who become ill or who are injured during the 
school day should get a hall pass from their teacher and then report to the 
health office. All prescription and over-the-counter medication must be 
kept in the health office. Please see the nurse to fill out a form so medica-
tion can be given properly and stored securely. Permission forms must 
be completed by a parent/guardian before any medication is dispensed.
Administrators are the Principal and Assistant Principals. Students deal 
mostly with the Assistant Principal regarding activities and immediate 
safety concerns.

Homework Requests  Homework may be requested for students 
who are absent three or more days. Teachers need 24 hours to process 
homework requests. Please communicate homework requests in advance 
through your child’s team teachers.

Identification Cards  All students will be issued an ID card that is 
bar coded and has your picture. You can use this card to charge lunch in 
the cafeteria. You must have the card to use a school computer, check out 
a book, go the dance, and should always carry the card with you at school. 
Students must give their true and complete name and show their ID card 
when asked to do so by a staff member. Failure to identify self may result 
in consequences.

Library  The Library is available to help students and faculty to com-
plete research projects, discover enjoyable reading, and utilize current 
information technology to its greatest advantage. The library is usually 
open from 8 a.m.–3:30 p.m. for student use. Usually, you may check out 
up to three books at a time for a period of two weeks. You will need your 
student ID card so it can be scanned to check out materials. You will be 
notified when you have overdue items.

Limousine/Party Buses  While limousine rides and/or party 
buses may seem like a perfect birthday gift or other special celebrations, 
due to safety reasons this is not allowed. limousines and party buses are 
not allowed on campus to pick up students at any time.

Lockers  The school is not responsible for theft or loss of your items. 
All students will be assigned their own locker, and may not share it or 
their combination with anyone else. Each student is responsible for their 
own locker and its contents. See the school’s Security Specialist with any 
locker concerns. Replacement padlocks cost $6.00. All lockers are subject 
to search by building administrators at any time. 

Lost and Found  Check in the main office if you have lost an item. 
For valuable items, fill out a Lost Item Form in the main office or with a 
Security Specialist. Possession, use of, or distributing an item you find, 
will be treated as theft of that item and you will be held responsible. 

Lunch Time Reminders  Students must remain in the MPR 
during lunch and may not leave without a pass from the teacher and/or 
signing out with security. Students should remain at their destination for 
the rest of the lunch period. 

Parent-Teacher-Student Association (PTSA)  During reg-
istration and open hours, volunteers will encourage parents to join and 
to volunteer time throughout the year. Parent support and involvement 
in PTSA helps parents understand how our school operates and demon-
strates active involvement with students’ education. 

Parking and Student Drop Off/Pick Up  Guest parking is 
available in the front parking lot. Parents/guardians who drop off/pick 
up students must do so in the front of the building. Students may wait in 
the front foyer when they are dropped off and may go to their locker after 
8 a.m. All students are expected to exit the building by 3 p.m., unless they 
are in a school-sponsored activity supervised by a staff member. 

Physical Education Clothing  Students will be required to have 
a PE t-shirt, shorts or sweats, and gym shoes. PE clothing details will be 
provided at registration/activation.

Student Handbook  Shortly after school begins each student will 
sign to show receipt of a student handbook. The handbook covers a wide 
range of important information including items specific to Hanshew. The 
Hanshew Middle School staff will spend time reviewing the handbook 
with students. It is the student’s responsibility to become familiar with 
the contents of the handbook. Families are also encouraged to review 
the student handbook, so they are familiar with the contents and can 
help their children make appropriate choices promoting academic and 
behavioral success.

Student Planner  Students will be issued a free assignment planner 
to be used in all classes. This planner is an excellent organizational tool 
and a way for families to know what their child is studying and how they 
are progressing. It may be used to communicate with teachers on a regular 
basis. Please encourage your child to use the assignment planner daily. 

Substitute Teachers  Substitute teachers are an extension of the 
Hanshew staff and as such are to be treated appropriately at all times. 
Students who are disrespectful/or disruptive with a substitute teacher 
may receive discipline consequences.

Tardies  Classes begin at 8:15 a.m., and students are expected to be at 
school on time, every day. During the day, students have a five-minute 
passing period between classes, and are to be in class on time every 
period. Hanshew's tardy policy is: 

First Tardy - Warning 
Second tardy - One morning detention 
Third tardy - Two morning detentions 
Fourth tardy and subsequent tardies - Possible in-school suspension  
or alternative passing time.

Telephones  Telephones are for emergency contact calls only. 
Classroom phones are for teacher use and most teachers do not allow 
students to use them. An office phone may be used with an appropri-
ate teacher’s pass to the office, or office approval to call parents during 
school hours. 

Textbooks  All textbooks are furnished free of charge, and students 
are expected to take good care of them. Most teachers require textbooks 
to be covered at all times. Fines will be imposed if textbooks show undue 
wear and tear, or are lost or stolen. All other supplies are the student’s 
responsibility. 
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Throwing  Throwing any objects over the balcony, in the cafeteria, 
in class, or at any time during the school day may result in disciplinary 
sanctions.

Vending Machines  Vending machines are available for student use 
during select school hours. A change machine is in the foyer; no other 
change is available. Proceeds supports student activities. 

Visitors  Visitors must report to the office when visiting the school or 
they are considered to be trespassing. Hanshew encourages parents to 
visit classrooms, however, arrangements must be made at least 24 hours 
in advance. Student visitors are allowed on a limited basis. Principal 
approval is required with a minimum two days request in advance.

Voicemail/E-mail  Hanshew Middle School is committed to main-
taining good communication with parents and guardians. All teachers 
have a telephone in their team room, a voice mailbox, and an email 
address. We encourage you to contact your child’s teachers throughout 
the school year to stay connected with your student’s progress.
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