ASD Grants Office 11/09/2011

DISTRICT-LEVEL COMPETITIVE GRANTS FLOW CHART

[ GRANT IDEA ]

( Discuss with Supervisor )

v
Notify Grants Office

v

Discuss with, as appropriate: |

Program Director
Executive Director
Assistant Superintendent

Involve, as
appropriate:
Assessment &
Evaluation

Other Programs
Schools

v

For hardware and

Partners DEVELOP & WRITE GRANT software, refer to
WITH GRANTS OFFICE ASD Approved
ll Technoloav List.

REVIEW ANbD.APPROVAL For equipment
y: and furniture

Grants Office installation, call
Supervisor > ,
Program Director Mike McGough,
Executive Director 244-0350.

\ Assistant Superintendent* /

!

{ SUBMIT GRANT APPLICATION** ]

!

Copy of grant to Grants Office within 5 days

*Federal grants and grants requiring “Authorized” signature must be approved by the Assistant
Superintendent.

**All federal grants and some state grants must be submitted online through the Grants Office, which
is the only authorized portal.
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SCHOOL-LEVEL COMPETITIVE GRANTS FLOW CHART

[ GRANT IDEA ]

!

Discuss with Supervisor, Principal )

!

Notify Grants Office
Involve, as appropriate: l For hardware and
C;olleagues DEVELOP & WRITE software, refer to
rograms €< GRANT :
Community Partners ASD Approve_d
Grants Office Technoloav List.
For equipment and
REVIEW AND APPROVAL furniture
by: installation, call
Principal Mike McGough,

Grants Office, as appropriate 244-0350

[ SUBMIT GRANT APPLICATION* ** ]

l

Copy of grant & funding source guidelines to Grants Office within 5 days

*Many grants requiring ““Authorized” signature must be approved by the Assistant Superintendent.
**All federal grants and some state grants must be submitted online through the Grants Office, which
is the only authorized portal.
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WAS THE GRANT AWARDED?

Notify Supervisor
Notify Grants Office

Copy of award
notification to Grants
Office within 5 days

v

Board memo needed.

v

Grants $5,000 or more:

v

Grants under $5,000:
No Board memo needed.

v

» Contact Grants Office.

» Prepare School Board
grant acceptance memo
with Grants Office.

= School Board officially
accepts grant funds.

Original award letter and
paperwork, copy of grant
proposal and budget to
Peggy Fisher, Grants
Technician, Accounting
Department, ext. 4349

v

Set up budget
with Peggy Fisher, Grants
Technician, Accounting
Department.

v

Notify partners and
implement grant.

NO

v

Notify Grants Office
Don’t forget!

v

Get feedback from
funder or readers’
comments, if available,
on your application.

v

Review grant program’s web
site for post-competition
information and check back
regularly for the next grant
cycle.

v

Research other funding
sources for your
project.

v

Keep trying!




