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By a Teacher in Class By Staff in the Office

Conference 
w student 
privately, 

respectfully.

Teacher 
re-teaches/
reinforces 

agreements. 
Student 
renews 

agreements, 
returns to 

instruction.

Notify parents 
by phone or 
in-person.

Document 
actions taken.

 
More than  
3 offenses 
for similar 
behavior? 

 
 

Treat as 
office- 

managed 
behavior.

Teacher-
managed 
behavior
(Examples)

Disruptive  
talking, 
noises, 
rudeness 
or moving 
about at in-
appropriate 
times.

Eating, 
drinking 
outside 
designated 
areas.

Refusal 
to follow 
instructions/
rhythm.

Violating 
safety rules.

Failure to 
have supplies 
or materials 
or to complete 
work.

Office-
managed 
behavior

(Examples)
Violence 
that may 

cause injury 
or property 

damage.

Obscene 
language, 
gestures, 
ethnic or 

racial slurs, 
name-calling, 

harassment, 
bullying, 
fighting.

Possession 
of tobacco 
or vaping 
products, 
weapons, 

drugs, 
matches or 

lighters.

Technology 
violations.

Truancy, 
vandalism, 

theft, forgery.

Report 
discipline 
referral in 

school record.

Conference 
with student.

Notify student 
and parents/

guardians.

Conference 
with student, 

teacher 
and parent. 

Possible 
intervention 

plan.

More than 
10 days of 

suspension?

Admin refers 
to IEP team 
for behavior 

intervention.

Admin re-
teaches/

reinforces 
agreements.

yes
no yes
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